Yaz Staj icin gerekli belgeler
MECE399 & MECE499

Staj baslatmasi ve Sigorta islemleri icin gerekli belgeler su sekildedir (ortlama 2 hafta
oncesi teslim etmelisiniz):

1.

Staj yapilacak kurum veya kurulustan alinan staj kabul yazisi (1 asil, 1 fotokopi) —
So6z konusu yazi 6grencinin adi-soyadi ve TC Kimlik No’su ile stajin baslangi¢ ve
bitis tarihlerini icermeli ve kurumun/kurulugsun antetli kagidina basilarak, islak
imzali ve kaseli olarak teslim alinmalidir. Staj yapilacak kurum veya kurulusun
bdlimden stajin zorunlu olduguna dair yazi talep etmesi durumunda Staj Kabul
Belgesi Talep Dilekcesi'ni doldurarak staj koordinatorlugine onaylatip teslim
edebilirsiniz. Bu belge ayni zamanda ilk bagvurularda da gerekliyse talep Uzere
alinabilmektedir.

Kimlik fotokopisi (2 adet) — TC Kimlik No’su igeren herhangi bir resmi kimlik (TC
Kimlik Karti, Ehliyet, Pasaport, vb.) gecerlidir.

https://go0.gl/Q37D3J linkindeki basvuru formun doldurulmasi ve submit etmesi.

Stajyer Ogrenci Bilgi Formu (asagdidaki link, Moodle sayfasinda da mevcut) cikti
olarak doldurmasi ve imzalamasi gerekmektedir. (1 asil, 1 fotokopi).

https://www.atilim.edu.tr/uploads/pages/staj-sureci-1597662302/1597662265-
Stajyer%20bilgi%20formu.pdf

Eder staj yapan ogrenci staj yaptiklari kurumdan ucret aliyorlarsa ilgili formun
(Moodle sayfasinda mevcut) igveren ve oOgrenci tarafindan doldurulmasi ve
ogrenciye igveren tarafindan yapilan odemelerin dekontlariyla birlikte 1slak imzali
olarak verilmesi gerekiyor.

Staj bittikten sonra:

1.

2.

MECE399 veya MECE499 derslerine en erken bir sonraki guz donemi ve en geg
bir sonraki bahar donemi kayit olmalisiniz.

Staj raporunuzu firmadan aldigniz basari belgesiyle beraber bolime teslim
etmelisiniz. GlUz doneminde en ge¢ 15 Ekim ve bahar doneminde en ge¢ 25
Subata kadar.

Hocalar tarafindan degerlendirilmis raporlarinizi (giz dénemi igin 30 Kasim, bahar
donemi igin 30 Mart’a kadar) tekip edip, gerekirse istenilen duzeltmeleri yapdiktan
sonra revise raporunuzu tekrar hocaya teslim etmelisiniz (guz donemi igin en geg¢
15 Aralik, bahar donemi i¢in en ge¢ 15 Nisan’a kadar).


https://goo.gl/Q37D3J
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Internship required documents

MECE399 & MECE499
The documents required for the start of the internship and the Insurance process are as
follows (you must submit in an average of 2 weeks before):

1. Internship acceptance letter from the institution or organization where the internship
will be held (1 original, 1 copy). The letter must include the student's name-
surname, ldentity Number and the start and end dates of the internship, printed on
the letterhead of the institution/organization, with signature and stamp.

2. Copy of ID (2 pieces).
3. Filling and submitting the application form at the link https://go0.9l/Q37D3J

4. The Intern Student Information Form (link below, also available on the course
Moodle page) with signature (1 original, 1 copy).

https://www.atilim.edu.tr/uploads/pages/staj-sureci-1597662302/1597662265-
Stajyer%20bilgi%20formu.pdf

5. If the internship student receives a fee from the institution where they do their
internship, the relevant form (available on the Moodle page) must be filled in by
the employer and the student and submit it with signature and stamp along with
the receipts of the payments made by the employer.

After the internship is done:

1. You must register for MECE399 or MECE499 courses (the next fall semester
and at the latest the next spring semester)

2. You must submit your internship report to the department together with the
evaluation form you received from the company (By October 15 at the latest in the fall
semester and by February 25 at the latest in the spring semester).

3. You should follow up the reports evaluated by the instructors (by November 30
for the fall semester, by March 30 for the spring semester) and submit your revision
report to the instructor again after making the required improvements (by December
15 at the latest in the fall semester, by April 15 at the latest in the spring semester).
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